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00 3J1eKTPOHHOM KypHaJe

1. Obmue nonokenusd
1.1.  Hacrosmee [Tonoxernue o6 anexTpoHHOM KypHaie (nanee - [lonoxeHue) paszpaborano Ha
OCHOBaHWH JSHCTBYIOIIETO 3aKoHoAatenscTBa Poccuiickod Penepanivy 0 BEASHUH AOKYMEHTOO0OpOTA U
ydera 00pa3oBarTes1bHOH AeATENbHOCTH:

. ®encpanpHoro 3axko"a ot 29.12.2012 Ne 273-03 «0O0 obpasopamun B Poccuiickoi
Geepannny;
. QcaepanbHoro 3akona Poccuiickodl ®epepanuu or 27.07.2006 r. Ne 152-P3 «O

MEPCOHAIBHBIX JAHHBIX ),

. IIucema MuuucTeperBa o0Opazosanus W Hayku Poccum ot 15.02.2012 Ne AIl-147/07 «O
METOIUYECKHX PEKOMEHIAIHAX IO BHEAPESHHIO CHCTEM BEICHHS JKyPHAJIOB YCHCBAaGMOCTH B 3JEKTPOHHOM
BHIE».

1.2, DOnexrtposnsii xypHan (manee - 2K} sBiasercs ToOCYAapCTBEHHBIM HOPMATHBHO-
(HUHAHCOBBIM JOKYMEHTOB H BEJICHHE €TI0 00s3aTENBHO AN KaKAOTO YUHTENS H KJIACCHOTO PYKOBOAHTENS.

1.3, DnexTpoHHBIM KYPHAIOM Ha3bIBACTCH KOMIUIEKC MPOrPaMMHBIX CPEJCTB HiH 2MEKTPOHHBIX
CEpBHCOB, 00ECHEYMBAIOUMN YYET BBIIONHCHHMS y4eOHOH NIpOrpaMmbl, B TOM YHCJIE YCHEBacMOCTH H
IIOCEINAeMOCTH.

1.4, Pabota c cepBucoM IeKTpoHHOTO XypHana ocymectasercs B [ YIC CO «ELIT».

1.5, DnexTpoHHBIM XYpHal CIYXHT JUIS PEHICHHS 3ajad, ONHCAHHBIX B IL.2 HACTOALIETO
Tlonoxenns.

1.6. Hacrosmmee [onoxenue ycraHapiuBaeT eamHbie TpeOOBAHHMS 0 BEJACHHIO 3JIEKTPOHHOTO
KYPHAaa/3TeKTPOHHOTO JHEBHHKA oOywaiomerocs (2XK/DJ1), onpenenseTr moHATHA, HemH, TpeboBaHus,
Opra’u3aluio ¥ paboTy JIEKTPOHHOTO KypHaIaA.

1.7. DnaexTpoHHBIH XypHA A0JDKEH NOAACPKHBATHCS B aKTYUILHOM COCTOSHHH.

1.8.  [lonp3oBaTensiMi 3NEKTPOHHOrO XXypHana ABASIOTCA: aIAMUHHUCTPALHA IIKONbI, YUYHTE/s,
KJTacCHBIE PYKOBOAMTENH, O0YUaIOWKECs H POANTENH (3aKOHHBIE NPECTABHTE/H).

1.9, DnekTpOHHBIH XXypHal SBASETCS 4acThio MHPOPMALHOHHO-00pA30BATEABHOH CHCTEMBI
oOpazoBaTesibHON OpraHH3aLMH.

1.10. B cayyae uesbmonHeHus gauHoro Ilonoxenus o6 31eKTpOHHOM XypHajle agMHHHCTPalH
oOpazoBaTenbHON OpraHu3alMM HMEET NPaBoO HanaraTh JHCUUILIMHAPHAIC B3BICKAHHA B YCTAHOBICHHOM
NeHCTBYIOLHM 3aKOHOAATENBCTBOM NOPAJIKE.

2. 3apavwu, peizaeMsie ¢ MOMOIUBIO YJIEKTPOHHOIO JKypHajia



DNeKTPOHHBIH JXypHAN UCTIONB3YETCA ANS pelieHUs 3a4ay.

2.1.  Xpauenue gaHHBIX 00 yCIeBaeMOCTH ¥ NOCEIAEMOCTH 00yyaloluXCs.

2.2. Busoa wundopMaumu, XpaHsweics B8 0a3e AaHHBIX, Ha OyMaXHbIl HOCHTENL s
oopMaeHHs B BUIE JOKYMEHTA B COOTBETCTBHU C TpeOOBaHUAMH POCCHHCKOTO 3aKOHOIATE/ILCTBA.

2.3, OnepatHBHBIH JOCTYN K pe3yibTaTaM YCNEBAEMOCTH 33 BECH [IEPHO BCACHM KypHaa no
BCEM npeameTam B oboe Bpems.

2.4, ABTOMATH3aLHA CO3AaHUA NEPUOIHYECKHUX OTYETOB YUHTEIEH W aAMHHMCTPALHH.

2.5. CaoespeMeHHoe HHPOPMUPOBAHUE poAHTENCH (3aKOHHBIX NIPEACTABUTEEH) MO BONIpOcaM
YCIEBACMOCTH H NOCCLIIAEMOCTH X JETEH.

2.6. Kowutponsb BHINOAHSCHHUS 00pa30BaTe/IbHBIX NPOTPaMM, YTBEPXKAECHHBIX YUeOHBIX [1aHOM Ha
Tekymuil yuebusniif roa.

2.7.  Co3sganue eaunoi 6a3pl KaJeHAaPHO-TEMATHYECKOTO IUIAHUPOBaHHA 110 BCEM y4eSHBIM
npeaMeTaM M napaieinsM KllacCos.

2.8.  Cozpanne noprdonno obyuaroumxcs, Neiaroros.

2.9. Coszaauue yCcnoBUH ANS AUCTAHIHMOHHOIO KOHCYJIBTHPOBAHHS 3a00N€BUINX ACTEH.

2.10. Paspabotka i MPOBEACHUE AMANHOCTHYECKHX H TECTOBBIX paboT ¢ UEIbIO NPOMEKYTOHHOTO
# HTOFOBOTO KOHTPOJIA.

2.11. ABTOMaTH3a01s CO3AAHUSA ITPOMEKYTOYHBIX HTOIOBEIX OTUETOB YUHTEACH~TIPEAMETHHKOB,
KAACCHBIX PYKOBOAHTENEH M aAMUHHCTPAUHH.

2.12. OOGecneyeHHe BO3MOKHOCTH MIPAMOTO OOUICHHSA MEXKY YYUTENIMH, aAMHHHCTPALUEH,
POAUTENAMY ¥ O0YUaIOLIHMHCS BHE 3aBHCHMOCTH OT MX MECTONOJIOKEHHS.

3. Ilpasnja n nopstiok padoThbl € JJIEKTPORHBIM KYPHAJIOM

3.1.  Texuux-1abopaHT ycTaHasaMBaeT nporpammuoe obecrieyeHue, HeobxoaumMoe ais paboThl
INEKTPOHHOrO KypHana, obecnieunsaeT Haanexamee QYHKUHOHMPOBAHHE CO3AaHHOM (IPOrpaMMHO-
arnapaTHoOi Cpejibl.

3.2. Tlons3zoBarteny foJYHAIOT PEKBH3UTHL AOCTYNA K JICKTPOHHOMY XypHany B chaeiyiolleM
NOPAAKE:

. Yuurens, KIacCHbIC pPYKOBOJAMTETH, AaAMHUHUCTPAUMSA TOAYYAIOT PEKBM3UTH AOCTyna y
aamuHucTpaTopa 3XK;

. Poaureny (3aKOHHbIC NPEACTABUTENH) O0YHAIOUMXCA MOAYYaOT PEKBHU3HTHL ¥ KIACCHBIX
PYKOBOAMTENEH WIH CAMOCTOSTENBHO, PErMCTPHPYSCh B CHCTEME DICKTPOHHBIH KyPHal/3leKTPOHHBIH
nuesHuK (DK/D]D).

3.3.  KnaccHbie pyKOBOJAHTENH CBOEBPEMEHHO 3aMOHAIOT XKYPHAJl H CJICAST 38 JOCTOBEPHOCTEIO
JaHHBIX 00 00Y4aomMUXCs ¥ HX POJIUTENAX B COOTBETCTBHHE C HHCTPYKUHEH.

3.4,  VYyurens akKypaTHO H CBOSBPEMEHHO 3aHOCAT AaHHble 00 yu4eOHBIX nporpamMmax M ux
NPOXONKAECHUH, 00 YCNISBAEMOCTH U NOCEMAEMOCTH 00yHaI0IHXCH, JOMAIIHHUX 3aJaHUAX B COOTBETCTBHY C
HHCTPY KUHECH.

3.5. 3Bamecrurens aupexkTopa no YJI ocyumecTtBiseT peryjispHbifl KOHTDPOAbL 32 BECACHHEM
5AEKTPOHHONO XypHana, CoAepKalluil MPOUEHT y4acTus B paboTe, NPOUESHT 00yYaIoWHMXCa, HE HMEIOUIHX

OLEHOK, npoueHT O0Yy4alomuxcs, HMEIOUWMX OAHY OUEHKY, 3a0uch [JOMailHeTO 3ajaHHd, yyeT
npoiiaenHoro y4ebHoro marepuana.

3.6. Poautenn (3aKOHHBIE TipeAcTaBHYENH) M oOO0ydarommecs HMMEIOT MOCTYH TOJNBKO K
COBCTBEHHBIM JI@HHEIM H HCIOAB3YIOT DXK/D]] nns ero npocMoTpa B COOTBETCTBHH ¢ MHCTPYKIHEH.

4, IIpasa, o6s3aHHOCTH
4.1.Tpaga:



. BCE MOJIb30BATE/M HMCIOT NpPaBo A0CTYNIA KIOJACKTPOHHOMY IKYpHaly CHKECAHCBHO H

KPYrI0CY TOHHO;
. BCE NMOABL30BATENN HMEIOT NIPABO Ha CBOCBPEMEHHbBIE KOHCYIBTALMH [0 BONPOCaM paboTei ¢
3MEKTPOHHBIM JKYPHAIOM;

Iupexrop obpa3oBaTeibHOH OPraHu3auyy UMEET Npaso:

. Ha3HAYaTh COTPYAHMKOB I HCIIOMHEHNS 00A3aHHOCTEH B COOTBETCTBHY € JAHHBIM
[Tonoxenuem;
. of03Ha4aTh TEMBI A8 O0CYKACHUS, Kacallyecs 006pazoBaTeibHON AEATEABHOCTH, H

npouecca ynpasieHns o0pa3oBaTeibHOH OpraHH3aluei.
3amecrturens aupexkTopa no Yl umeer npaso:

. 0JIy4ath CBOCBPEMEHHYIO HHANBHAYANBHYIO KOHCYJBTAUHIO N0 Bopocam paboThl €
IMEKTPOHHBIM JKYPHAIOM;

. obcysxaars o0y TEMY, Kacalowyrocs o6pa3oBaTeibHOi ACATENRHOCTH, U NIpoLecca
yapapiaeHus oGpa3osaTepHOHOpPranu3annei;

. BECTH JIHUHOE JICKTPOHHOE nopTdonHo.

Aamunuctparop no 3XK/3]1 umeer npaso:

. obcyxaath 100y TeMy, Kacaroulyocs 00pa3oBaTeIbHOR AEATENBHOCTH, W ipoLecca
ynpasneaus obpa3opaTenpHOH opranusainmei;

. ofcyxAaTh H BHOCHTD NPS/UIOKEHHS MO YITyHIIEHHIO PaboTsl ¢ 3EKTPOHHBIM KYPHAIOM B
JHEBHHKOM.

unrezzb-npeﬂmemﬁx HUMECT TIpaBoO:

. TIOYY4Th CBOEBPEMEHHYIO KOHCYIBTALMIO [0 BONPOCaM paboThl ¢ JNEKTPOHHBIM HKyPHaJIOM]

. (bopMUpPOBaTE CBOU INEKTPOHHbIE KyPCH, HTOTOBBIE, IPOMEKYTOUHBIC H KOHTPOJTBHBIC TECTOBbIC
paboTel ¥ UCTIOAB30BATE HX NPU TIPOBEAEHHH YPOKOB;

. obcyxkpath M0OOYI0 TeMy, Kacalwmlylocs o0pa3oBaTenbHOM ACATENBHOCTH H mpoiecca
ynpapieHuA 00pa3oBaTeibHO opraHu3aumei;

. oBCY®/AaTh ¥ BHOCHTH NPEAIOKCHHS RO YAYYIieHHIO paboThl C IMCKTPOHHBIM XKYPHAIOM H
JTHEBHHKOM;

. TpH CBOSBPEMEHHOM, MOJTHOM M KaueCTBCHHOM 3afOJIHCHHHU 3JIEKTPOHHOrO IKypHana

dopmupoBaTh OTHETH IO PaboTe B AAEKTPOHHOM BHM/IE! KaleH/IapHO-TEMaTHYECKOE IIAHHPOBAHHE; HTOTH

yenesacMOCTH 1o NnpeiMEeTy 3a yqeﬁﬂwﬁ: NEPHOI; OTUET YUUTSAA-NPEAMETHHKA 110 OKOHYaHHH yqeﬁﬂmx
AEPpHOROB H HTOrOBBIH;

. co3JaBath ¥ Ny0IHKOBATh OOBABICHHUS HA ONEKTPOHHOM J0CKe 00 bABACHHH;

Knaccrbiil pyKOBOOUTENH HMEST NPABO.

. nony4yaTh CBOEBPEMEHHYIO KOHCYJIbTALMIO MO BonpocaM paboTbli ¢  3MCKTPOHHBIM
KYPHATOM;

. obcyxaats AO0YI0 Temy, Kacawouryiocs obpaszoBareibHOH ACATE/IBHOCTH M npouecca

ynpasneHus 00pa3oBaTeiibHON OpraHusauue;

. NpH CBOCBPEMECHHOM, MOMHOM M KaueCTBCHHOM 3aMONHEHMH KypHaina Yy4uTeasMH-
npeaMeTHHKaMH GOpPMHUPOBATH OTYETHl MO paboTe B NCKTPOHHOM BH/E! OTHET O MOCEACMOCTH Kiacca
(FIo MECLaM); HPEABAPUTEABHBI OTHET KIaCCHOIO PYKOBOAMTENA 38 y4eOHBIH MEPHOA; OTHET KJACCHOTO
PYKOBOAMTENS 33 y4eOHbIH NCPHOJ; HTOTY YCIIEBAEMOCTH Kiacca 3a yueOHbiH NEpHoL; CBOJHAA BEAOMOCTH
yuera yeneBaeMocTH ofy4alolIMXCA KJIacca; CBOHas BEJOMOCTh Y4eTa MOCemacMOCTH.

. dopmuposate npu HeobGxoaumocTd «HHdopmauMoHnHOE DHCHMO A pOAMTENEH» B
O6yMaKHOM BM/I€ JUIA BKICHBAHHA B OOBIYHEIH AHEBHHK O0YHarOUIerocs;

* cO3/aBaTh H NyGAHKOBATL OOBABICHHS Ha 3IEKTPOHHOH foCKe O0BABICHHH;



. BECTH JHYHOE DAEKTPOHHOE NOPTROIHO.
4.2. ObszannocTu:
Jupexrop obs3an:

. pa3pabaTeiBaTh M YTBEPXKIaTh HOPMATHBHYIO M HMHYIO HOKYMEHTALMIO 00pa30oBaTe/bHOM
opranu3aimu no Beaexnio IA/D;

. OCYWECTBAATL KOHTPON®S 3a BeaeHnem DXK/DJL;

. €o3/aTh BCE HEOOXOAMMBIE YCAOBHA IJIA BHeCeHHsA W obecnieuedya paboThl 3JIEKTPOHHOTO

KypHaia B y4eOHO-BOCHHTATENBLHOW JEATCABHOCTH M MPOLECCE YNpaBjieHHS oOpazoBareibHOH
oprasmMsauueit;

3amectTurens aupekropa no Y] obazan:

. COBMECTHO C APYTHMH aJIMHHUCTPATHBHBIMH COTPY AHHMKaMH pa3padarhIBaTh HOPMATHBHYIO
Ha3y o6pa3oBaTensHON AesTesibHOCTH st BeneHua DXK/D]I;

. (GOPMHpPOBATE pacHHCcaH#e 3aHATHI N0 KHaccaM, yUuTenaM u kabuHeram B Havaie y4edHoro
roaa. [Ipu HeoOXOAUMOCTH NPOBOAUTH KOPPEKTHPOBKY PaclHCaHMs;

* NPOBEPATH HATHYME KANCHAAPHO-TEMATHYECKOrO MTAHUPOBAHKMS B JICKTPOHHOM JKypHaile

HIKOABL Y YUUTENACH-NPEIMETHHKOB [0 Hayala y4eOHoro roaa;

. KOHTPOJAHPOBATL CBOCBPEMEHHOCTD 3an0OJHCHHA JMCKTPOHHOIO KYPHAajla YHUTCIAAMH-

NpeAMETHUKAaMHU U KIIaCCHBIMH PYKOBOAUTEIAMH;

. co3zaBarh U NyOAHKOBaTH OOBABICHHA HA 3AEKTPOHHOH NOCKE ODBABACHHH O BPEMCHH H
MECTE KacCHHIX coOpanmuil, M3MEHEHHAX B PACMHCAHHH W JAPYro# omnepaTHBHOH WHpOpMAaUWH AJs
yuuTeneH, o0y4alomHXcst H UX POJUTENEH;

. aHANM3KPOBATL AAHHBIC Y0 PE3YJALTATHBHOCTH 00pasoBaTelibHONW ACATCIBHOCTH ¥ TPH
HEOOXOAUMOCTH (OPMHMPOBATL HEOOXOAUMBIE OTYETH B OYM@XHOM BHAE 1O OKOHYAHMIO Y4YeOHBIX
NEPHOJIOB.

Anmuuuctpartop no DK/3]] oba3an:

. opranusosats BHeapenne DXK/D] B opranuzauuy, OCywecTBAAOWEH 00pasoBaTEABHYIO
ACATENBHOCTD;

B pazpaboTaTh COBMECTHO € aJMHHHCTpPaUMEeH WIKOAbI, HOpPMATHBHYIO 0a3zy Mo BeJEHHIO
C) WICTIH

. ofecrieynTs BCeX NoJL30BaTe el PeKBU3UTaMH JOCTYNA K JICKTPOHHOMY KypHany. Becrtu
fa3y JAaHHBIX NONb30BaTENeH H CTATHCTHKY pabOThl C JEKTPOHHBIM: XKYPHANOM;

. KOHTPOIUPOBATH PaboTy € 3NCKTPOHHBIM XKYPHANOM BCEX YYACTHUKOB 00pa3oBaTeibHBIX
OTHOUICHUH;

. obecneunBaTh CBOEBPEMEHHYIO KOHCYIILTALIMIO 110 BONMPOcam paboTel C 3JEKTPOHHEIM
KYpHanoMm;

. [IPOBOIHTE WKOALHBIE CEMUHAPHL, HATIPABJICHHbBIE HA H3Y4YEHHE BO3MOXKHOCTEH H CocoboB

paboTHI ¢ 3IEKTPOHHBIM KYPHAIOM; paboThl ¢ DACKTPOHHBIM XKYPHAJIOM;
. TIOANAEPKHBATE CBA3D ¢ POAUTENAMHU (32KOHHBIMHM NPEACTABUTENAMH) H OCY LIECTBIATD
HeoOXOMMMBIE KOHCYNBTAUMH 110 BOTIPOCAM NOJKIIOUEHHS U paboThl ¢ 2AEKTPOHHBIM XKYypHAIOM;
Kaaccustii pyxopogutens obs3aH:

. IpOX0AUTH O0YUECHMs Ha WIKOABHBIX CEMHHApaX, HANpaBIeHHbIX Ha H3YUEeHHE NPHEMOB
palBoThl ¢ 3NEKTPOHHBIM KYPHAIOM;

. 3aMOAHATH ¥ CACAMTE 33 aKTYAIBHOCTHIO JaHHBIX 00 00y4alomuXcst CBOEro Kilacca H uX
PORMTENAX;
. KOHTPOJMPOBATL CBOEBPEMEHHOE (€KeHeAeAbHOE) 3anonHenus 6a3nl aanublx DXK/D/ 06

06)"-!&1‘01}].{4}(05{ YYHTCAAMHU-NIPCAMETHUKAMH, BCCTH MOHHUTOPDHHT YCIICIUHOCTH OGyQGHHH;



. MHCTPYKTHPOBATh 00Y4alolMXcst MUX poauTeneit no Bonpocam perucrpauuu 8 30K/D];

. BHOCHUTb B ONEKTPOHHBIH KypHan ¢aKkTel [PONycKa 3aHaTHI oOyvaromMMHCS 1O
YBAXKHTEABHOW NpUYHHE]

. KOHTPOJMPOBATH BLICTABNCHHE YYHTEAIMU-TIPEAMETHHKAM ¥ (PaKTHI IPOTYyCKa 3aHATHH
obyyaromumMucs;

. ONOBEATE pOUTeNeil HeycneBaomuxX odyHatomuxcs, 00y9arouHXCs NPONyCKaIomHX
3aHATHA 110 HEYBAXKUTEIBHOH NMPHYHHE,

. npoBOAMTEL O0YYeHHE IS YICHHKOB H poJuTeei (3aKOHHHBIX NpejcTaBuTeneit) no pabore ¢
DKIDN;

. opranuzosars oOMeH uHpopmauue# ¢ O0YHAIOWUMHUCA M POAHTEIAMH  (32KOHHBIMH
NIPeJCTaBUTEIAMH);

. OCYIIECTBAATE KOHTPOAb  JOCTYNa poJuTenell  (3aKOHHBIX  TpeacTaBuTeaeH) w
obyyarmHxes.

y“IHTCJ}b-ﬂpeﬂMe‘THHK obsazaH:

. npoxoauTh O0Y4YeHHs Ha HIKOJBHBIX CEMUHapaX, HanpaBICHHBIX HA W3YYEHHE FPHEMOB
paloThl C 3NCKTPOHHBIM JKYPHANOM;

. 3aN0JIHATH 3JIeKTPOHHBLH xypHran DX/ ]1;

. €)KEAHEBHO 3aMOJHATE JAHHBIE 110 JOMAIIHUM 3aaHUIM;

. CHUCTEMATHYECKH MPOBEPATH H OLEHUBAThH 3HAHHA OOY4YaloWMXCH, a TaKXkKe OTME4aTh

NOCEaeMOCTh B 3NEKTPOHHOM JKYPHAJIE;

. YCHPABJICHHE OTMETOK M BHICTABJICHHE OTMETOK 3aHHM UUCIOM» 3aNpPEUICHO;

. A5 OOBEKTHBHON arrecTauuu O0ydYaroIuXcs 3a 4eTBEpTh H yueOuulil roa neobxoanmo
HATHYME HE MEHee TPeX OTMETOK C 00s3aTeibHBIM YYeTOM KayecTsa 3HaHMM ofyuawomerocs Mo
NHCBMEHHBIM padoTam;

. B Cjlyuae NPOBEACHHS MHCHMEHHBIX KOHTPONBHBIX paloT, nposepka paboT yYHTENCM
BeicTaBieHue OoTMeTOK B 2K OCYIIECTBASETCA B CPOKH, NPEAYCMOTPEHHbIE HOpPMamH IPOBEPKH
NMUCHEMEHHBIX padorT;

. OTMETKM 3a 4YeTBepTh M yueOHMI roj BBHICTABAAIOTCE B CTOI0UHE, CASAYIOWEM
HeMoCpeICTBEHHO 3a CTOAOLOM AaThl HOCACAHETO YPOKa;

. BLICTABJATE HTOTOBBIC OLCHKH 00YYAIOUIHXCA 3a YeTBEPTH, NONYTOANE, I'O/l, IK3AMEH ¥
HTOTOBBIE HE MO3JHEE CPOKOB, OTOBOPEHHBIX MPHKA30M N0 MIKOJE N0 32BEPIICHUH yueOHOr0 nepuoaa;

. npy  HeoOXOAMMOCTH  OMOBEIaTh  POAUTENeH  HEeycnepaloiux  o0yJaromuxcs,
o0y4Jaomuxcs, NPONYCKatoUMX 3aHsTHS;

. A0 Havana yueGHOTO roja co3/AaTh KajeHAapHO-TEMATHYECKOE MIaHHUPOBAHHE H BHCIPHUTD
€ro B 2EKTPOHHbIH )ypHan. KOnu4uecTBO 4acoB B KaICHAAPHO-TEMATHYECKOM TUIAHUPOBAHHH JOJIKHO
COOTBETCTBOBATH Y4eOHOMY NaHy;

. BECTH BCE 3aMHCH MO BCeM y4eOHBIM npeaMeTaM (BKITI0Yas YPOKH 110 MHOCTPaHHOMY S3BIKY)
HA PYCCKOM si3biKe ¢ 00A3aTeNbHBIM YKa3aHHEM HE TOALKO TEM YPOKOB, HO M T€M 3a8JaHMH N0 YPOKY;

. ONpEAEHUTh COCTAB MOATPYMT COBMECTHO C KJIQCCHBIM PYKOBOJLHTENEM, NPH ACHCHHH
Knacca MO TPEAMETY Ha NOArpyMNiisl, ¥ coobmuTe anMmuuucTpatopy mo OXK/3Jl. 3amucu sectH
HHAMBHAYAILHO KaXK/BIM YYHTEIEM, BEAY UMM MOATPYIY;

. Ha CTPaHHIIE 3NCKTPOHHOTO XypHaia « TeMbl YPOKOB ¥ 3aJaHus» BBOANUTD TEMY, H3YUCHHYIO
Haypoke.

4.3. KareropuueckH 3anpemaercs Aonyckars ody4aromuxcs k pabote ¢ 37K noa noruHOM #
naposieM Neaaroros.

4.4. Banpeweno nepenasars Hocutenb XK (Prem~-HOCHTENb) MOCTOPOHHKM JIHUAM.



4,5. Pasrsjamare napons Bxoaa B cuctemy DXK/3J] nOCTOPOHHUM aHLAM.

5. OOumue npaBHJIa BEACHHS y4eTa
5.1 Brecenue unpopmanuu 0 3aHSTHH M 00 OTCYTCTBUM JOJKHBI NPOH3BOAMTHCH 110 PakTy B

JeHb npoBejeHus. ECiM 3aHsATHE NPOBOJMIOCH BMECTO OCHOBHOFO mpenojasatess, QakT 3aMeHbl HOJKCH
OTPAXKATHCSH B MOMEHT BHECCHHS YUETHOMH 3aNHCH.

5.2 Buecense B KypHal MHGOPMALHH O AOMAIIHEM 33JaHHU JOJUKHO NPOUIBOAUTHECS B JCHD
NpOBCIACHHA 3aHATHA HE I03HEC, UCM UCpL3 3 yaca nocjie OKOHYaHHA BCEX 3aHATHH A2HHBIX Oﬁy‘{B.K)HXHXCﬁ.

5.3 P83}’JH)T'dTbI OUCHUBAHHWA BLIITOJAHCHHBIX OGY‘I&!OHIHMHCH pa60T JAONAHBI BbICTABIAATHCA HE
nozanee 10 aHedl cO AHS MX NPOBEICHHS B COOTBETCTBHH C NPHUHATHIMH B 00pa3oBaTe/ibHON OpraHusaliiu
NpaBUIaMH OLEHKH paboT.

54 ApXMBHOE XpaHeHHME YHYCTHBIX JaHHBIX JAOJKHO MNpEeJyCcMaTpuBaTh KOHTPONE 3a HX

HEAOCTHOCTHIO Ha MPOTHKCHUH BCero Heo0X0aAMMOro cpoka.

6. YcaoBus COBMEIMIEHHOI0 XPAHEHHS JaHHBIX B 3JIeKTPOHHOM BHe H HA OYMAKHBIX HOCHTEIAX
6.1 B ciayuae HeoOXOAMMOCTH HCROAB30BaHHS AaHHbIX DK u3 snexrpoHHoN (opmbl B KauecTse
fIEHATHOTO AOKYMEHTa WH(OPMAalLMH BEHIBOJHTCH Ha NEYaTh M 3aBEPACTCA B YCTAHOBACHHOM MOPSIKE.
ApXUBHOE XpaHCHHE YYCTHBIX JaHHBIX Ha OyMaXHBIX HOCHTEISX JOMKHO OCYIUIECTBIATHCHE B
cootreTcTBHH ¢ aelicTByromunm [Topsaxom PocoBpHanzopa, yTBEepXKACHHBIM NpHKa3zoM MunucrepcTaa
oGpasosanus 1 Hayku Poccnu Ne 546 ot 25 anpens 2022 roza.

6.2. CeojHas BeJOMOCTH UTOTOBOH YCIEBaeMOCTH Kacca 3a y4eOHbIH o/t BHIBOAHTCS H3 CUCTEMBI y4eTa
B TOM BMJE, KOTOPLIH NpeAyCMOTPEH AelicTBYIOMHMY TpeGoBanuaMH apXUBHOH ciykOpl. Ecan nanHbie
o yueGHOMY rOJy XpaHaTCs B 2JICKTPOHHOM BHJE, CBOJHAS BEAOMOCTb MOKET ObITh MepejiaHa B apXus
cpasy o 3aBepIUICHHUH BEIEHHS YUeTa B COOTBETCTBYIOUIEM KIACCHOM JKypHAJeE.

7. 3aKkouHTE/ILHbIC HOJOKCHHS

7.1. Hacrosmee [lonoxenue o0 3JCKTPOHHOM JKypHAlC/AHEBHHUKE SBAACTCA JOKaibHBIM
HOPMATHBHLIM aKTOM, npHHuMaeTcs Ha [learoruueckoM COBeTE H yTBEPIKAACTCS NIPUKA3OM JHPEKTOpA.

7.2. Bce u3MEHEHHMA M JONMOIHEHHH, BHOCHUMbiC B Hacrosiuee [lonoxenue, odopmasiores s
NMUCEMEHHO BOpME B COOTBETCTBHY ACHCTBYIOUWMM 3aKOHOAaTeNbCTBOM Poccuitckoit Pejepaumnn.

7.3. Tlonoxkenue o6 3JEKTPOHHOM JKypHale TPHHUMACTCA Ha HEONpPEACNCHHBIH CpOK.
HaMenenus n aonoaHerus K [10N0KeHUIO NPHHHMAIOTCA B TIOPAAKE, NMpeAycMoTpenHoM n.7.1 HacTosmero
[TosoxeHns.

7.4. Tlocne npunatHs [TonoxeHus (WAW H3MCHEHHH W JONOAHEHHH OTIACIBHBLIX MYHKTOB H
pa3sienoB) B HOBOM peAaKiUH Npeablaylias peJaKkius aBTOMATHYECKH YTPauHBacT CHITY.
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